Template – Inviting a candidate to complete their details on our database
· Copy into an email and reply directly to their application
· Replace the “X” with relevant info


Hi X
Thank you for your application.  Your CV looks promising. We would like to get your details and preferences on our database for further discussion.
Please follow this link Complete your details HERE to a short online questionnaire (Have your CV ready to attach in either Word / PDF). 
I will be in touch shortly after receiving your details, but you are welcome to follow up with me.
Please like our facebook page to keep to to date with vacancies and events.
X
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